Staff Report

Agenda Item: AUDITING CONTRACT - Discussion and consideration of possibly
awarding a contract with Colby & Powell, PLC for Professional Auditing
Services for fiscal year ending June 30, 2008 with a possible extension in
subsequent years through fiscal year ending June 30, 2012.

Staff Contact: Carlton Woodruff, Finance Director

Meeting Date:  June 24, 2008

Background:

For the past five fiscal years the Accounting Firm of Cronstrom, Osuch & Company has
provided the Town of Clarkdale with audit services. In May of 2008 the Town of
Clarkdale advertised a “Request for Proposals for Professional Audit Services” and six
firms responded with competitive proposals. The proposal request asked for offers to
provide professional audit services for the fiscal year ending June 30, 2008, with an
option of auditing its financial statements for each of the four subsequent years. The
complete “Request for Proposal” is attached.

The following are the criteria used by staff in the ranking decisions regarding the
proposals:

1. Experience, expertise, reliability of the team being presented and their experience
with similar projects.

2. Fimm qualifications, experience, expertise and references in similar types of
engagements, specifically related to municipal public sector auditing.

3. Completeness of proposal, including documentation relating to the approach and
work activities to complete the Assessment/Scope of Work.

4. Proposed fee

The proposed pricing is as follows:



FIRM 2008 FEE 2009 FEE 2010 FEE 2011 FEE 2012 FEE TOTAL
Colby & Powell 19,980.00 21,000.00 21,000.00 21,500.00 21,500.00 104,980.00
Hinton, Burdick, Hall & Spilker | 23,000.00 24,000.00 25,000.00 26,000.00 27,000.00 125,000.00
Henry & Home 24,500.00 25,600.00 26,700.00 27,800.00 28,900.00 133,500.00
Heinfeld, Meech & Co. 24,600.00 25,978.00 27,701.00 29,272.00 31,150.00 138,601.00
Lumbard & Associates 25,686.00 23,060.00 24,400.00 24,270.00 25,935.00 123,361.00
Cranstrom, Osuch & Company | 25,800.00 27,290.00 27,885.00 28,780.00 29,375.00 139,130.00

All proposals are from qualified bidders that are able to provide the service the Town

requires. Bidders will be notified of the results this week. The contract becomes

effective when the Council accepts the proposal and the Town Finance Director gives

written notice of the award to the successful bidder.

Recommendation:

To award the contract to Colby & Powell, PLC for Professional Auditing Services for fiscal year

ending June 30, 2008 with a possible extension in subsequent years through fiscal year ending
June 30, 2012.




Town of Clarkdale
Clarkdale, Arizona

NOTICE OF REQUEST FOR PROPOSALS

PROPOSAL DUE DATE & TIME: June 05,2008 at 2:00 pm.

STREET ADDRESS: MAILING ADDRESS:

Attention: Carlton Woodruff Attention: Carlton Woodruff
Finance Director Fmance Director
890 Main Street P.O. Box 308
Clarkdale, AZ 86324 Clarkdale, AZ 86324

TELEPHONE: (928) 639-2455
FAX: (928) 639-2459

Sealed proposals for the commodity or service specified will be received by the Finance Director, Town of Clarkdale,
890 Main Street, Clarkdale, Arizona 86324, until the time and date cited above.

Proposals must be in the actual possession of the Finance Director on or prior to the exact time and date indicated
above. Late proposals will not be considered under any circumstances.

Proposals must be submitted in a sealed envelope. The proposal invitation number and Vendor's name and address
should clearly be indicated on the envelope. All proposals must be completed in ink or typewritten and the proposal
should be returned intact by time and date cited above. Additional instructions for preparing your proposal are
provided on the following pages.

Commodity and/or Service PROFESSIONAT AUDITING SERVICES
Contract Type and Period Sealed Proposal
Date: April 28, 2008

Carlton Woodruff, Finance Director

NOTE: There will be a Pre-Proposal Conference at Town of Clarkdale Finance Department Conference Room,
890 Main Street, Clarkdale, Arizona on May 29, 2008 at 10:00 a.m. Questions regarding this proposal should be

directed to Carlton Woodruff, Finance Director at (928) 639-2455.
THIS PROPOSAL IS OFFERED BY:

NAME OF COMPANY

STREET OR P.O. BOX

CITY, STATE AND ZIP CODE
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IMPORTANT
PROPOSAL CHECKLIST

The proposal has been signed in the Proposer’s Offer Section. (Proposals not signed in this section
will not be considered.)

Any required drawings or descriptive literature have been included.

Any addendum(s) have been included/noted in Offer Section.

The mailing envelope/package has been addressed to:

STREET ADDRESS: MAILING ADDRESS:

Attention: Carlton Woodruff Attention: Carlton Woodruff
Finance Director Finance Director
890 Main Street P.O. Box 308
Clarkdale, AZ 86324 Clarkdale, AZ 86324

Proposal package/envelope has been identified with proposal title.

The proposal is mailed in time to be received and stamped in by Finance Director no later than
specified time on designated date. (Otherwise the proposal cannot be considered.)

One original and three (3) copies have been included.



ADVERTISEMENT FOR PROPOSAL

PROFESSIONAL AUDITING SERVICES

The Town of Clarkdale, Arizona is extending a Request for Proposals for a Professional Auditing Services.

Sealed proposals will be received by the Finance Director, Town of Clarkdale, 80 Main Street, Clarkdale, Arizona
86324 until 2:00 p.m. on June 05, 2008.

Specifications and proposal instructions may be obtained from the Town of Clarkdale Finance Director, 890 Main
Street, Clarkdale, Arizona, telephone (928) 639-2455.

NOTE: There will be a Pre-Proposal Conference at the Town of Clarkdale Town Hall Conference Room, 890
Main Street, Clarkdale, Arizona on May 29, 2008 at 10:00 a.m. Questions regarding this proposal should be
directed to the Finance Director at telephone (928) 639-2455.

The Town of Clarkdale reserves the right to accept or reject any or all proposals or parts thereto.
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INSTRUCTIONS TO VENDORS

Preparation of Solicitation:

a. All responsive offers shall be on the forms provided in this solicitation. It is permissible to copy
these forms as required. Telegraphic offers or mailgrams will not be considered.

b. The Offer document of the solicitation must be submitted with an original ink signature by the
person authorized to sign the offer. Unsigned offers will be considered non-responsive and
rejected.

c. Frasures, interlineations or other modifications in the offer must be initialed by a person

authorized to sign the offer section of the solicitation.

d. In case of error in the extension of prices in the offer, the unit price will govern. No offer shall be
altered, amended or withdrawn after the specified time and date for opening offers.

e. Pericds of time, stated as a number of days, shall be calendar days.

£ It is the responsibility of all Offerors to examine the entire solicitation and seek clarification of
any item or requirement that may not be clear to them and to check all responses for accuracy
before submitting an offer.

g No responsibility will be attached to 2 Town employee for premature opening of an offer not

properly addressed and identified in accordance with the solicitation documents.

h. A late submittal notification will be sent to the Offeror. Late offer submittals will not be
considered under any circumstances.

i Envelopes with insufficient postage may not be accepted by the Town of Clarkdale.

Prospective Offerors Conference: A prospective Offerors conference will be held on May 29™ at 10 am.
The purpose of this conference will be to clarify the contents of this solicitation in order to prevent any
misunderstandings of the Town's position. Any doubt as to the requirements of this solicitation or an
aﬁparent omission or discrepancy should be presented to the Town at this conference. The Town wxﬁ
then determine the appropriate action necessary, if any, and issue a written amendment to the
solicitation. Oral statements or instructions will not constitute an amendment to this solicitation.

Withdrawal of Bid/Proposal: At any time prior to the specified time and date set for bid/proposal
opening, an Offeror (or his designated representative) may withdraw his offer.

Amendment of Solicitation: Receipt of a solicitation amendment must be acknowledged by the Offeror
in the submittal.

Award of Contract:

a. Unless the Offeror states otherwise, the Buyer reserves the right to award by individual line item,
b}&group of line items, or as a total, whichever is deemed most advantageous to the Town. If the
Offeror's offer is an *All or nothing' offer, it must be so indicated on the Offer Sheet.

b. The Town of Clarkdale, notwithstandin%l any other provisions of this solicitation (including
attached documents), expressly reserves the right to:

L Waive any ins;%niﬁcant defect or informality in any offer or solicitation procedure;
2. Reject any or all offers; or
3. Cancel the solicitation.



C. An offer in response to a solicitation is an offer to contract with the Town based upon the terms,
conditions and specifications contained in the Town's solicitation. Offers do not become
contracts unless, and until, they are accepted by the Town of Clarkdale. A contract is formed
when the Town Finance Director gives written notice of award(s) to successful Offeror(s). In
the absence of a provision to the contrary in the solicitation, the contract has its inception in the
award as distinguished from a formal signing of a separate contract. For that reason, all of the
terms and conditions of the procurement contract are contained in the solicitation.

6. Vendor Registration: Prior to the award of a contract, the successful Offeror should have a completed
Vendor Registration Form on file with the Town Finance Director.



SPECIAL INSTRUCTIONS TO OFFERORS
PROFESSIONAL AUDITING SERVICES

Instructions for Proposals
The Town of Clarkdale intends to enter into an agreement for a Professional Auditing Services.

It is the responsibility of the firms offering proposals to make necessary surveys, inquiries, etc., which will
enable them to respond to this request. It shall be assumed that persons submitting proposals have made
such investigations and are fully informed of the extent and nature of this Request for Proposal (RFP).

Proposals should give a complete and detailed outline of how services and equipment called for in the proposal
will be carried out. ' :

The proposals must be signed by an authorized officer of the firm who is empowered by corporate resolution
to enter into an agreement with the Town of Clarkdale.

Interested Offerors are requested to submit their proposal to the Finance Director, Town of Clarkdale, PO Box
308, 890 Main Street, Clarkdale, Arizona 86324.

Proposals should be enclosed in a sealed envelope with the notation on the outside, "Professional Auditing
Services". Proposals must be received by the due date and time. If proposals are mailed, the Offeror is
responsible for ensuring that they arrive on time. Late proposals will not be considered.

Receipt and Registration of Proposals

Proposals and modifications shall be time-stamped upon receipt and held in a secure place until the
established due date and time. Proposals shall be opened publicly but only the Proposer’s company name will
be read aloud. No prices or other parts of the offer shall be revealed at the time of the Proposal Opening, After
the time and date established for receipt of proposals, a Register of Proposals shall be prepared which shall
inchude the name of each Offeror. The Register of Proposals shall be open to public inspection but Offeror
proposals shall not be open to public inspection until award of the contract. Proposals and modifications shall
be shown only to Town of Clarkdale personnel having a legitimate interest in them.

Proposals and Contracts
Offerors are cautioned to verify their proposals before submission, as withdrawal of proposals submitted after
time specified for opening of proposals may not be considered.

Addendums
In the event changes must be made to the Request for Proposal, an amendment(s) will be prepared and
issued to all Offerors who have received the original Request for Proposal (RFP).

Confidential Data

Request for nondisclosure of data such as trade secrets and other proprietary data, must be made known to
the Town in proposals submitted. The Town will determine its validity prior to entering negotiations. If the
parties do not agree as to disclosure of data in the proposal, the Town shall inform the Offeror in writing what
portion of the proposal will be disclosed and that, unless the Offeror withdraws the proposal or protests, the
proposal will be so disclosed. The proposals shall be open to public inspection subject to any continuing
prohibition on the disclosure of confidential data.



10.

Clarification
Additional information or clarification of any of the instructions or information contained herein may be
obtained from the Finance Director.

It is the intent of the Town of Clarkdale that this request permits competitive proposals. Any Proposer or
Proposers finding any discrepancy in or omission from the specifications, in doubt as to their meaning, or
feeling that the specifications, any language, etc., are discriminatory, shall notify the Town’s Finance Director
in writing not less than ten (10) days prior to the scheduled opening of proposals. Exceptions as taken in no
way obligate the Town to change the Specifications. The Town's Finance Director will notify all Proposers in
writing, by amendment duly issued, of any interpretations made of specifications on instructions.

The Town will assume no responsibility for oral instruction or suggestion. Al official correspondence in regard
to the specifications should be directed to and will be issued by the Town'’s Finance Director. '

Contract Applicability

Offeror must substantially conform to the terms, conditions, specifications and other requirements found
within the text of this specific proposal All previous agreements, contracts, or other documents, which have
been executed between the Offeror and the Town of Clarkdale are not applicable to this proposal or any
resultant contract.

Conflict of Interest

The CONTRACTOR stipulates that its officers and employees do not now have a conflict of interest and it
further agrees for itself, its officers and its employees that it will not contract for or accept employment for the
performance of any work or services with any individual business, corporation or government unit that would
create a conflict of interest in the performance of its obligations pursuant to this project.

The provisions of AR.S. Section 38-501, et seq., and the Town of Clarkdale in regard to conflicts of interest of
officers and employees are applicable to the RFP and upon proper disclosure, such conflicts would not prevent
submission of a proposal. Provided, however, that if federal funding is used on the project the more strict
provisions of federal conflict laws will apply.

Rejection of Proposal
The Town reserves the right to make award on the basis of accepting the proposal that is most advantageous

to the Town based on service, price, materials or other evaluation factors as set forth herein; to waive any
informalities in the proposal; or may reject all proposals.

Discussion with Responsible Offerors and Revisions to Proposal

Discussions may be conducted with responsible Offerors who submit proposals determined to be reasonably
susceptible of being selected for award for the purpose of clarification to assure full understanding of, and
responsiveness to, the solicitation requirements. Offerors shall be accorded fair and equal treatment with
respect to any opportunity for discussion and revision of proposals, and such revisions may be permitted after
submissions and prior to award for the purpose of obtaining best and final offers. In conducting discussions,
there shall be no disclosure of any information derived from proposals submitted by competing Offerors. The
purposes of such discussions shall be to:

A Determine in greater detail such Offeror's qualifications;

B. Explore with the Offeror the scope and nature of the project, the Offeror’s proposed method of
performance, and the relative utility of alternate methods of approach;
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C.  Determining that the Offeror will make available the necessary personnel and facilities to perform
within the required time; and

D. Agreeing upon compensation, which is fair and reasonable, taking into account the estimated value of

the required services, and the scope, complexity and nature of such services.

Award of Contract
If compensation, contract requirements and contract documents can be agreed upon with the best qualified
Offeror, the contract shall be awarded to that Offeror.

If compensation, contract requirements, or contract documents cannot be agreed upon with the best
qualified Offeror, a written record stating the reasons therefore shall be placed in the file and Offeror shall be
advised of the termination of negotiations which shall be confirmed by written notice within seven (7)

working days.

Upon failure to negotiate a contract with the best qualified Offeror, the Town may enter into negotiations
with the next most qualified Offeror. If compensation, contract requirements and contract documents can be
agreed upon, then the contract shall be awarded to that Offeror. If negotiations fail, negotiations shall he
terminated as described above and commenced with the next most qualified Offeror.

Should the Town be unable to negotiate a contract with any of the Offerors initially selected as the best
qualified Offerors, offers may be resolicited or additional offers may be selected based on original, acceptable
submissions in the order of their respective qualification ranking and negotiations may continue as described
in this section until an agreement is reached and the contract awarded.

The discretion as to whether or not a proposal is awarded, or to reject all proposals, rests with the Town
Council. Award shall be made to the responsible Offeror whose proposal is determined in writing to be the

most advantageous to the Town taking into consideration price and the evaluation factors set forth in the
Request for Proposals.

The Town may award a contract based on initial proposals received, without discussion of such proposals.
Accordingly, each proposal should be submitted on the Proposer’s most favorable terms.

Condition of Award

By submitting a proposal, the Offeror understands and agrees to promote and offer to the Town of Clarkdale
only those products, equipment and/or services as stated in and allowed for under resultant contract(s).
Violation of this condition is grounds for terminating the contract(s).

Evaluation

The following are the criteria, which will be used by the Town's proposal evaluation committee in its decision
regarding the Offeror selection.

Evaluation criteria, in order of importance:
L Experience, expertise, reliability of the team being presented and their experience with similar

projects.

2. Firm qualifications, experience, expertise and references in similar types of engagements,
specifically related to municipal public sector auditing.

3. Completeness of proposal, including documentation relating to the approach and work activities to

complete the Assessment / Scope of Work.
4. Proposed fee.
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14, Proposal or

ization

The proposal should be organized according to the evaluation criteria listed above.

141  Experience, expertise, reliability of the team being presented and their experience with similar

projects.
1411

14.12

The Offeror shall identify the principal supervisory and management staff, including
engagement partners, managers, other supervisors and specialists, who would be

assigned to the engagement. Indicate whether each such person is regjstered or licensed to
practice as a certified public accountant in Arizona. Provide information on the

government auditing experience of each person, including information on relevant

continuing professional education for the past three (3) years and membership in

professional organizations relevant to the performance of this audit. Indicate how the assigned
personnel comply with yellow book CPE requirements.

The Offeror should provide an organizational chart showing the staffing and lines of authority
for the key personnel to be utilized. The relationship of the project leader to management and
to support personnel should be clearly illustrated.

142  Firm qualifications, experience, expertise and references in similar types of engagements,
specifically related to municipal and/or public sector audits.

1421

1422

1423

1424

1425

14.2.6

The Offeror should state the size of the firm, the size of the firm's governmental audit staff, the
location of the office from which the work on this engagement is to be performed and the
number and nature of the professional staff to be employed in this engagement ona full-time
basis and the number and nature of the staff to be so employed on a part-time  basis.

If the Offeror is a joint venture or consortium, the qualifications of each firm comprising the
joint venture or consortium should be separately identified and the firm that is to serve as the
principal auditor should be noted, if applicable.

An affirmative statement should be included that the firm and all assigned key professional
staff are properly licensed to practice in Arizona.

The Offeror shall also provide information on the results of any federal or state desk reviews or
field reviews of its audits during the past three (3) years. Inaddition, the firm shall provide
information on the circumstances and status of any disciplinary action taken or pending
agamst the firm during the past three (3) years with state regulatory bodies or professional
organizations.

The Offeror must provide an affirmative statement that is independent of the Town of

Clarkdale as defined by auditing standards generally accepted in the United States and the U.S.
General Accounting Office’s Government Auditing Standards (as revised in 1994).

Provide a reference list of five current and/or former clients that the Town may contact
regarding Offeror’s performance. List shall include client name, agency, address, phone
number, as well as what work was performed and when. It should be noted that we are not
limited to this list.

12



143  Completeness of proposal, including documentation relating to the approach and work activities to
complete the Review / Scope of Work.

This section should confirm Offeror’s understanding of the RFP. The narrative portion and the
materials presented in response to this RFP must contain, at 2 minimum, the following information:

1431 Offeror should clearly outline their recommended approach on a point-by-point basis in
meeting the responsibilities and requirements of each of the elements and deliverables  that
the Town has outlined in the scope of work herein.

1432 Offeror's will be required to provide the following information on their audit approach:

143211  Level of staff and number of hours to be assigned to each proposed
segment of the engagement.

143212 Approach to be taken to gain and document an understanding of the Town’s
internal control structure.

143213  Approach to be taken in determining laws and regulations that will be
subject to audit test work.

143214 Approach to be taken in drawing audit samples for purposes of tests of
compliance.

143215 The Offeror should identify and describe any anticipated potential audit problems,
the firm’s approach to resolving these problems and any special assistance

that will be requested from the Town.
144  Proposed fee.
See Proposers Offer section.

Oral Presentations
After all proposals have been evaluated, the Town’s evaluation committee may require representatives of

one or more of the Proposer’s to appear before the committee in Clarkdale, Arizona, for the purpose of
making a final evaluation and recommendation.
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INTRODUCTION / BACKGROUND
PROFESSIONAL AUDITING SERVICES

A Name and Telephone Number of Contact Persons and Location of Offices

The auditor’s principal contact with the Town will be Carlton Woodruff, Finance Director, or a designated
representative, who will coordinate the assistance to be provided by the Town to the auditor. The Finance
Office is located at 890 Main Street, Clarkdale, Arizona 86324.

B. Background Information

The Town serves a population of approximately 4,000. The Town’s fiscal year begins on July 1 and ends on June
30. The Town provides a full range of municipal services to its citizens including police protection, construction
and maintenance of streets and infrastructure, and recreational activities. In addition, the Town provides water,
sewer, trash, and cemetery as enterprise-type activities. The Town has approximately 60 employees.

The Town is organized into 7 departments. The accounting and financial reporting functions of the Town are
centralized in the Finance Department within the Administration Department.

C. Fund Structure

The Town uses the following fund types and account groups in its financial reporting:

Number of Number with
Fund Type or Individual Legally Adopted
Account Group Funds Annual Budgets
General 1 1
Special revenue 5 3
Enterprise 4 4
CIP Fund 1 1

D. Budgetary Basis of Accounting

The Town prepares its budgets on a basis consistent with accounting principles generally accepted in the United
States.

E. Pension Plans

The Town participates in the following pension plans:
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Multiple-Employer Single Employer

Cost Defined
Plan Sharing Agent Benefit
Arizona State Retirement X
Arizona Public Safety Personnel X
F. Component Units

The financial reporting entity of the Town includes all the funds of the primary government. Although the
blended component unit, the Clarkdale Municipal Property Corporation (the Corporation), is a legally separate
entity, the Town is financially accountable for the Corporation and therefore, it's financial position and results of
operations are reported as part of the Town's funds. However, the MPC s reported in a separate column in the
government-wide financial statements of the Town to emphasize they are a legally separate entity and to
differentiate their financial position and results of operations from those of the primary government.

G.  Magnitude of Finance Operations

The Administration Department is headed by Gayle Mabery, Town Manager. The Finance Department within
the Administration Department consists of five employees, including 1 Finance Director, 1 Accounting
Supervisor, 1 Accounts Payable Clerk, and 2 Utility Billing Clerks.

H.  Availability of Prior Audit Reports

Interested Proposers who wish to review prior years’ audit reports and management letters may review these by

contacting the Finance Director at (928) 639-2455. The Town will use its best efforts to make prior audit
reports and supporting working papers available to Proposers to aid their response to this request for proposals.
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A

SCOPE OF WORK
PROFESSIONAL AUDITING SERVICES

General Information

The Town of Clarkdale is requesting proposals from qualified firms of certified public accountants to audit
its financial statements for the fiscal year ending June 30, 2008, with the option of auditing its financial
statements for each of the 4 subsequent fiscal years. These audits are to be performed in accordance with
auditing standards generally accepted in the United States, the standards set forth for financial audits in the
General Accounting Office’s (GAO) Government Auditing Standards (as revised in 1994), the provisions of
the federal Single Audit Act of 1984 (as amended in 1996) and U.S. Office of Management and Budget (OMB)
Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, as well as the following
additional requirements:

D the State of Arizona Uniform Expenditure Reporting System requirements;

In addition, the Town’s independent auditors may conduct, at the request of the Town, other special audits
or consulting services for selected departments or programs.

Scope of Work to be Performed

The Town desires the auditor to express an opinion on the fair presentation of its basic financial statements
in conformity with accounting principles generally accepted in the United States.

The auditor is not required to audit the combining and individual non-major fund financial statements and
supporting schedules. However, the auditor is to provide an “in-relation-to” report on the combining and
individual non-major fund financial statements and supporting schedules based on the auditing procedures
applied during the audit of the basic financial statements. The auditor is not required to audit the
introductory section of the report or the statistical section of the report.

The auditor shall also be responsible for performing certain limited procedures involving required
supplementary information required by the Governmental Accounting Standards Board as mandated by
auditing standards generally accepted in the United States.

The auditor is not required to audit the schedule of expenditures of federal awards. However, the auditor is
to provide an “in-relation-to” report on that schedule based on the auditing procedures applied during the
audit of the financial statements.

Auditing Standards to be Followed

To meet the requirements of this Request for Proposals, the audit shall be performed in accordance with
auditing standards generally accepted in the United States as set forth by the American Institute of Certified
Public Accountants, the standards for financial audits set forth in the U.S. General Accounting Office’s
Government Auditing Standards (as revised in 1994), the provisions of the Single Audit Act of 1984 (as
amended in 1996) and the provisions of U.S. Office of Management and Budget (OMB) Circular A-133,
Audits of States, Local Governments, and Non-Profit Organizations.

Reports to be Issued

Following the completion of the audit of the fiscal year's financial statements, the auditor shall issue:

16



A report on the fair presentation of the Town’s financial statements in conformity with
accounting principles generally accepted in the United States, including an opinion on the fair
presentation of the supplementary schedule of expenditures of federal awards “in-relation-to” the
audited financial statements. '

A report on the fair presentation of the financial statements of the Municipal Property
Corporation of the Town in conformity with accounting principles generally accepted in the
United States.

A report on compliance and on internal control over financial reporting based on an audit of
financial statements generally accepted government auditing standards.

A report on compliance and internal control over compliance applicable to each major federal
program.

A report on compliance with the Local Transportation Assistance Fund expenditure
requirements, ARS 28-2602(G).

A report on compliance with the uniform expenditure reporting system requirements, ARS 41-
1279.07.

In the required report(s) on compliance and internal controls, the auditor shall communicate any reportable
conditions found during the audit. A reportable condition shall be defined 2s a significant deficiency in the
design or operation of the internal control structure, which could adversely affect the organization’s ability
to record, process, summarize and report financial data consistent with the assertions of management in the
financial statements. Reportable conditions that are also material weaknesses shall be identified as such in
the report. Non reportable conditions discovered by the auditors shall be reported in a separate letter to
management, which shall be referred to in the report(s) on compliance and internal controls.

Irregularities and Illegal Acts

Auditors shall be required to make an immediate, written report of all irregularities and illegal acts or
indications of illegal acts of which they become aware to the Finance Director of the Town.

Auditors shall assure themselves that the Town is informed of each of the following:

L

2.

3.

The auditor’s responsibility under auditing standards generally accepted in the United States
Significant accounting policies

Management judgments and accounting estimates

Significant audit adjustments

Other information in documents containing audited financial statements

Disagreements with management

Management consultation with other accountants
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E.

F.

8. Major issues discussed with management prior to retention

9. Difficulties encountered in performing the audit

Special Considerations

L The schedule of expenditures of federal awards and related auditor’s report, as well as the reports
on the compliance and internal controls are not to be included in the comprehensive annual
financial report, but are to be issued separately.

Working Paper Retention and Access to Working Papers

All working papers and reports must be retained, at the auditor’s expense, for a minimum of five (5) years,
unless the firm is notified in writing by the Town of the need to extend the retention period. The auditor will
be required to make working papers available, upon request, to the following parties or their designees:
Town of Clarkdale, United States Department of Housing and Urban Development, U.S. General Accounting
Office (GAO), Parties designated by the federal or state governments or by the Town as part of an audit
quality review process, and auditors of entities of which the Town is a sub-recipient of grant funds.

In addition, the firm shall respond to the reasonable inquiries of successor auditors and allow successor
auditors to review working papers relating to matters of continuing accounting significance.

Schedule for the June 30, 2008, Fiscal Year Audit

Entrance conference with Finance Director and key personnel August 15, 2008.

Note: The purpose of this meeting will be to discuss the interim work to be performed. This
meeting will also be used to establish overall liaison for the audit, to make arrangements for
work space and other needs of the auditor.

Detailed Audit Plan August 29, 2008
Note: The auditor will provide the Town with both a detailed audit plan and a list of all schedules
to be prepared by the Town.

Completion of audit field work September 26, 2008

Exit conference with Finance Director September 26, 2008

Note: The purpose of this meeting will be to summarize the results of the fieldwork, review
significant findings and review the draft financial report.

Draft financial statements October 10, 2008

18



Final signed auditors opinion delivered to Town November 14, 2008

ASSISTANCE TO BE PROVIDED TO THE AUDITOR AND REPORT PREPARATION
A Finance Department and Clerical Assistance

The Finance Department staff and responsible management personnel will be available during the audit to assist
the firm by providing information, documentation and explanations.

B. Electronic Data Processing (EDP) Assistance

Information Technology Division personnel will be available to- provide systems documentation and
explanations.

C. Statements and Schedules to be prepared by the Staff of the Town of Clarkdale

Town staff will prepare the trial balances and all required statements and schedules for the auditor in accordance
with the above schedule.

D.  Work Area, Telephones, Photocopying and FAX Machines

The Town will provide the auditor with reasonable work space, desks and chairs. The auditor will also be
provided with access to a telephone line, photocopying facilities and FAX machines.
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TOWN OF CLARKDALE
STANDARD TERMS AND CONDITIONS

The following terms and conditions are an explicit part of the solicitation and any resultant contract. Any
exceptions thereto must be specific and in writing. -

1

CERTIFICATION. By signature in the Offer section of the solicitation, the Vendor certifies that:

. The Vendor has not paid nor agreed to pay any person, other than a bona fide employee, a fee or a

brokerage resulting from the award of any contract resultant from this solicitation.

. The prices in this solicitation have been arrived at independently without consultation, communication,

or agreement, for the purpose of restricting competition as to any matter relating to such prices, with
any other Vendor, or potential Vendor.

. The Vendor shall not discriminate against any employee, or applicant for employment in violation of

Federal Executive Order 11246 and State Executive Order No. 75.5 and AR.S. Section 31-1461 et. seq.

CONTRACT MODIFICATION. No modification of this contract shall bind Buyer unless a formal
Contract Amendment is executed between Buyer and Vendor.

SHIPMENT UNDER RESERVATION PROHIBITED. Vendor is not authorized to ship the goods under
reservation and no tender of a bill of lading will operate as a tender of the goods.

PACKING AND SHIPPING. Vendor shall be responsible for industry standard packing, which
conforms to requirements of carrier's tariffs and ICC regulations. Containers must be clearly marked as
to lot number, destination, address and purchase order number.

NO REPLACEMENT OF DEFECTIVE TENDER. Every tender of goods must fully comply with all
provisions of this contract as to time of delivery, quantity, assortment, quality and the like. If a tender is
made which does not fully conform, this shall constitute a breach and Vendor shall not have the right to
substitute a conforming tender.

DEFAULT IN ONE INSTALLMENT TO CONSTITUTE TOTAL BREACH. Each installment or lot of
this contract is dependent on every other installment or lot and a delivery of non-conforming goods or a
default of any nature under one installment or lot will impair the value of the whole contract and
constitutes a breach of the contract as a whole.

GRATUITIES. The Buyer may, by written notice to the Vendor, cancel this Contract if it is found by
Buyer that gratuities, in form of entertainment, gifts or otherwise were offered or given by the Vendor or
any agent or representative of the Vendor, to any officer or employee of the Town of Clarkdale with a
view toward securing an order or securing favorable treatment with respect to the awarding or
amending, or the making of any determinations with respect to the performing of such order. In the
event this Contract is canceled by Buyer pursuant to this provision, Buyer shall be entitled, in addition to
any other rights and remedies, to recover or withhold from the Vendor the amount of the gratuity.

WARRANTIES. Vendor warrants that all goods delivered under this contract will conform to the
requirements of this contract (including all applicable descriptions, specifications, drawings, and
samples), and will be free from defects in material and workmanship and will be free from defects in
design and fit for the intended purposes. Any inspection or acceptance of the goods by Buyer shall not
alter or affect the obligations of vendor or the right of Buyer under the foregoing warranties.
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ASSIGNMENT - DELEGATION. No right or interest in this contract shall be assigned by Vendor
without the written permission of Buyer, and no delegation of any duty of Vendor shall be made without
permission of Buyer. Any attempted assignment of delegation shall be wholly void and totally ineffective
for all purposes unless made in conformity with this paragraph.

ASSIGNMENT - CLAIMS. Vendor and the Town of Clarkdale recognize that in actual economic
practice, overcharges resulting from antitrust violations are in fact borne by the Town of Clarkdale.
Therefore, Vendor hereby assigns to the Town of Clarkdale any and all claims for such overcharges.

ADVERTISING. Vendor shall not advertise or publish, without Buyer's prior consent, the fact that Buyer
has entered into this contract, except to the extent necessary to comply with proper requests for
information as provided by appropriate statutes.

DELIVERY ORDERS. - The Town of Clarkdale shall issue a Purchase Order for the goods or services
covered by this contract. All such Purchase Orders will reference the contract number as indicated on
the solicitation.

TITLE AND RISK OF 1OSS. The title and risk of loss of the goods shall not pass to Buyer until Buyer
actually receives the goods at the point of delivery.

INSPECTION. All goods are subject to final inspection and acceptance by Buyer. Material failing to
meet the requirements of this Contract will be held at Vendor's risk and may be returned to the Vendor.
If so returned, the cost of transportation, unpacking, inspection, repacking, reshipping or other like
expenses are the responsibility of the Vendor.

LIENS. All goods delivered and labor performed under this Contract shall be free of all liens, and if Buyer
requests, a formal release of all liens will be delivered to Buyer.

REMEDIES AND APPLICABLE LAW. This Contract shall be governed by the law of the State of
Arizona, and Buyer and Vendor shall have all remedies afforded each by the Uniform Commercial Code,
as adopted in the State of Arizona, except as otherwise provided in this contract or in statutes pertaining
specifically to the State. This contract shall be governed by the law of the State of Arizona, and suits
pertaining to this Contract may be brought only in the courts of the State of Arizona.

CONFLICT OF INTEREST. Pursuant to AR.S. Section 38-511, a municipality may, within three (3)
years after its execution, cancel any contract, without penalty or further obligation, if any person
significantly involved in initiating, negotiating, securing, drafting or creating the contract on behalf of the
municipality is, at any time while the contract or any extension of the contract is in effect, an employee
or agent of any other party to the contract in any capacity or a consultant to any other party of the
contract with respect to the subject matter of the contract.

FORCE MAJEURE. Except for payment of sums due, neither party shall be liable to the other nor
deemed in default under this Contract if and to the extent that such party's performance of this
Contract is prevented by reason of force majeure. The term *force majeure’ means an occurrence that is
beyond the control of the party affected and occurs without its fault or negligence. Without limiting the
foregoing, force majeure includes acts of God; acts of the public enemy; war; riots; strikes; mobilization;
labor disputes; civil disorders; fire; floods; lockouts, injunctions-intervention-acts, or failures or refusal to
act by government authority; and other similar occurrences beyond the control of the party declaring
force majeure which such party is unable to prevent by exercising reasonable diligence. The force
majeure shall be deemed to commence when the party declaring force majeure notifies the other party of
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the existence of the force majeure and shall be deemed to continue as long as results or effects of the
force majeure prevent the party from resuming performance in accordance with this Agreement.

Force majeure shall not include the following occurrences:

A Late delivery of equipment or materials caused by congestion at a manufacturer's plant or
elsewhere, an oversold condition of the market, inefficiencies, or similar occurrences.
B. Late performance by a subcontractor unless the delay arises out of a force majeure occurrence in

accordance with this Force Majeure term and condition. Any delay or failure in performance by
either party hereto shall not constitute default hereunder or give rise to any claim for damages or
loss of anticipated profits if, and to the extent that such delay or failure is caused by force
majeure.

(1)  If either party is delayed at any time in the progress of the work by force majeure, then the
delayed party shall notify the other party in writing of such delay within forty-eight (48) hours
commencement thereof and shall specify the causes of such delay in such notice. Such notice
shall be hand delivered or mailed Certified-Return Receipt and shall make a specific reference to
this article, thereby invoking its provisions. The delayed party shall cause such delay to cease as
soon as practicable and shall notify the other party in writing when it has done so. The time of
completion shall be extended by contract modification for a period of time equal to the time that
the results or effects of such delay prevent the delayed party from performing in accordance with
this contract.

RIGHT TO ASSURANCE. Whenever one party to this Contract in good faith has reason to question the
other party's intent to perform, he may demand that the other party give a written assurance of this
intent to perform. In the event that a demand is made and no assurance is given within five (5) days, the
demanding party may treat this failure as an anticipatory repudiation of the Contract.

INTERPRETATION - PAROLE EVIDENCE. This Contract is intended by the parties as a final
expression of their agreement and is intended also as a complete and exclusive statement of the terms of
this agreement. No course of prior dealings between the parties and no usage of the trade shall be
relevant to supplement or explain any term used in the Contract. Acceptance or acquiescence in a
course of performance rendered under this Contract shall not be relevant to determine the meaning of
this Contract even though the accepting or acquiescing party has knowledge of the nature of the
performance and opportunity to objection. Whenever a term defined by the Uniform Commercial Code
is used in this contract, the definition contained in the Code is to control.

COMPLIANCE OF LAWS. The final contract must be in compliance with all Federal, Arizona and
Town of Clarkdale laws and regulations and is subject to termination by the Town, termination for
non-availability of funding and for prepayment, without penalty. In addition, all agreements are subject
to review by the Town Attorney.

CHOICE OF LAW. The parties hereby agree that Agreement was negotiated, made and entered into in
Arizona and under the laws of Arizona.

DISPUTE RESOLUTION. All claims, disputes and other matters in question between Owner and
Contractor arising out of, or relating to the Contract Documents, or the breach thereof will be decided
by binding, unappealable arbitration, if the claim for compensation, costs and expenses or damages is
equal or less than $50,000.
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Nothing herein contained shall be so construed as to preclude the Contractor from commencing a legal
action in relation to claims in excess of $50,000, but the Contractor's sole legal remedy in relation to
claims of $50,000 or less shall be binding, unappealable arbitration as prescribed.

All arbitration of claims shall be conducted in Clarkdale, Arizona, in accordance with the Uniform Rules
of Procedure for Arbitration adopted by the Arizona Supreme Court (Uniform Rules), except for any
rules therein allowing or concerning appeal. Where necessary to allow arbitration to proceed, the Owner
and Contractor shall execute an Agreement of Reference consistent with the provisions of this paragraph
and the Uniform Rules as modified by this paragraph.

If any provision of the Agreement is held by a court of competent jurisdiction to be invalid, void or
unenforceable, the remaining provisions shall nevertheless continue in full force without being impaired
or invalidated in any way.

Should either party to the Agreement being an action to enforce any provision of the Agreement, the
prevailing party shall be entitled to recover reasonable attorneys’ fees and costs in connection therewith.

Except as otherwise specifically provided in the Contract Documents, no action or failure to act by the
Owmer, Engineer or Contractor shall constitute a waiver of any right or duty afforded any of them under
the Contract Documents, nor shall any such action or failure to act constitute an approval of or
acquiescence in any breach thereunder.

QUANTITIES. As shown in the bid form are estimates only based upon available information. The Town
reserves the right to adjust the quantities as necessary to meet its need.

FUNDS APPROPRIATION. If funds are not appropriated to continue this agreement and for the
payment of charges hereunder, the Town may terminate this agreement at the end of the fiscal period.
The Town agrecs to give written notice of termination to the contractor at least thirty (30) days prior to
the end of its current fiscal period and will pay to the contractor all charges incurred through the end of
such period.

BID/PROPOSAL AND/OR PERFORMANCE BONDS SHALL BE REQUIRED AS SPECIFIED. Vendors
failing to supply a bond as specified in the solicitation will be considered non-responsive and their offer
will not be considered. Unless otherwise specified in the solicitation, performance bonds can be
requested from successful bidders at the sole discretion of Town of Clarkdale. Vendor failing to supply
performance bond as required will forfeit his offer, bond, if any, and the award. Performance bonds shall
be furnished within fifteen (15) calendar days of the notification of award; date of U.S. Postmark will be
accepted as date of delivery of performance bond.

PATENTS. Seller agrees to defend Buyer at seller's own expense, in all suits, actions or proceedings in
which buyer is made a defendant for actual or alleged infringement of any United States of America or
foreign letters patent resulting from buyer's use of the goods purchased as a result of this solicitation.
Seller further agrees to pay and discharge any and all judgments or decrees, which may be rendered in any
such suit, action or proceedings against Buyer.

Seller agrees to indemnify and hold harmless the Buyer from any and all license, royalty and proprietary
fees or costs, including legal costs, which may arise out of Buyer's purchase and use of goods supplied by
the seller, Vendor will indemnify Buyer against all claims for damages to persons or property resulting
from defects in materials or workmanship. It is expressly agreed by seller that these covenants are
irrevocable and perpetual.
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BID PRICE. Price offered shall be made F.O.B. Clarkdale, delivered to the designated delivery points
within the metropolitan area. Items will be delivered at the location designated by the Town.

NO-COLLUSION. The Vendor will be required to complete, notarize and submit as part of this
solicitation package the attached *No-Collusion Affidavit". Failure of the Vendor to submit a properly
executed affidavit may be grounds for rejection of the offer.

CONTRACT AWARD. If contract award is over $30,000.00, it will be at the discretion of the Town
Council as to whether or not to make award, to whom, or to reject offers.

STANDARDS. The specifications attached herein this solicitation shall be considered minimum
acceptable to Town standards. Offers for lower standard materials, products or services will be
justification for rejection of offer(s) by the Town.

INFORMATION ON ITEMS. Supplies and materials offered shall be of current design and meet
specifications. Offeror must identify the manufacturer of each product being offered. Offeror should
supply all information necessary for the Town to determine (a) whether the product offered meets the
requirements of the specifications, and (b) exactly what the Offeror proposes to furnish. The Offeror
must certify that the material offered meets all technical specifications of the solicitation documents.
Offeror may be requested to furnish samples of items proposed at no cost to the Town. The Town
reserves the right to call for samples from any Offeror to assist in the evaluation. The Town shall be the
sole judge of whether the samples submitted meet the specifications.

CLARIFICATION OF REQUIREMENTS. It is the intent and purpose of the Town of Clarkdale that this
request permits competitive bidding. It shall be the Offeror’s responsibility to advise the Town Finance
Director if any language, requirements, etc., or any combinations thereof, inadvertently restricts or limits
competition, and/or are not clearly stated and easily understood. Such notification must be submitted in
writing and must be received by the Town Finance Director not later than ten (10) days prior to the
solicitation opening date. A review of such notifications will be made.

OBLIGATION OF OFFEROR. At the time of the opening of submittals, each Offeror will be presumed
to have studied in detail the work scope and work sites and to have read and to be thoroughly familiar
with the specifications and contract documents, including all amendments(s). The failure or omission of
any Offeror to examine form, instrument, document or site shall in no way relieve any Offeror of any
obligations in respect to their offer.

QUALIFICATIONS OF OFFERORS. The Town may make such investigations as it deems necessary to
determine the ability of any Offerors to perform the work, and the Offeror shall furnish to the Town all
such information and data for this solicitation as the Town may request. The Town reserves the right to
reject any offers if the evidence submitted by, or investigation of, such Offeror fails to satisfy the Town
that such Offeror is properly qualified to carry out the obligations of the contract and to complete the
work contemplated therein. Conditional offers will not be accepted.

BID MODIFICATION. The Town shall not permit any bid to be modified once the sealed bid has been
publicly opened by the Town at the bid opening. Modifications proposed after the bid opening to make a
product conform to the specifications will not be considered.

PREPARATION OF SPECIFICATIONS BY PERSONS OTHER THAN TOWN PERSONNEL. All
specifications shall seek to promote overall economy for the purposes intended and encourage
competition and not be unduly restrictive in satisfying the Town's need. No person preparing
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specifications shall receive any direct or indirect benefit from the utilization of specifications, other than
fees paid for the preparation of specifications.

COST OF OFFER PREPARATION. The Town will not reimburse the cost of developing, presenting or
providing any response to this solicitation. Offers submitted for consideration should be prepared
simply and economically, providing adequate information in a straightforward and concise manner.

SILENCE OF SPECIFICATIONS. The apparent silence of these specifications and any supplemental
specifications as to any details or the omission from it of any detailed description concerning any point
shall be regarded as meaning that only the best commercial practices are to prevail All workmanship
shall be made on the basis of this statement.

LICENSES. Contractor shall maintain in current status all Federal, State and local licenses and permits
required for the operation of the business conducted by the Contractor as applicable to this contract.

INDEMNIFICATION. To the fullest extent permitted by law, the Contractor shall defend, indemnify
and hold harmless the Town of Clarkdale, its agents, representatives, officers, directors, officials and
employees from and against all claims, damages, losses and expenses (including but not limited to
attorney fees, court costs, and the cost of appellate proceedings) relating to, arising out of, or alleged to
have resulted from the acts, errors, mistakes, omissions, work or services of the Contractor, its
employees, agents, or any tier of subcontractors in the performance of this Contract. Contractor’s duty
to defend, hold harmless and indemnify the Town of Clarkdale, its agents, representatives, officers,
directors, officials and employees shall arise in connection with any claim, damage, loss or expense that is
attributable to bodily injury, sickness, disease, death, or injury to, impairment, or destruction of property
including loss of use resulting there from, caused by any acts, errors, mistakes, omissions, work or
services in the performance of this contract including any employee of the Contractor or any tier of
subcontractor or any other person for whose acts, errors, mistakes, omissions, work or services for
which the Contractor may be legally liable.

The amount and type of insurance coverage requirements set forth herein will in no way be construed as
limiting the scope of the indemnity in this paragraph.

VENDOR RESPONSIBILITY. If, in the judgment of the Town, the offer or the Offeror is not responsible,
it shall be considered sufficient grounds for rejection of the entire offer.

Any Offeror shall furnish upon request, two (2) copies of the Offeror's most recent financial statement
and/or other evidence of his qualifications as may be requested by the Town. If an Offeror fails to furnish
in a timely manner the information requested, it shall be considered sufficient grounds for rejection of
such Offeror's entire offer.

CLARIFICATIONS. The Town reserves the right to obtain Offeror clarifications where necessary to
arrive at full and complete understanding of Offeror's product, service, and/or solicitation response.

PROTESTS. A protest must be in writing and filed with the Purchasing Office. A protest of a
solicitation must be received before the solicitation opening date. A protest of a proposed award must
be filed before the Town Council Meeting that the recommendation will be voted upon. If the award is
less than $30,000, Town Council approval is not needed and protests must be submitted with ten (10)
days after the protestor knows or should have known the basis of the protest. The Town shall determine
whether to issue a written response or hold an administrative hearing. The Town shall also determine
whether to continue the council agenda item to a future Town Council Meeting, as applicable.
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A protest must include:
The name, address and telephone number of the protestor;
The signature of the protestor or its representative;
Identifications of the project and the solicitation or contract number;
A detailed statement of the legal and factual grounds of the protest including copies of relevant
documents; and
The form of relief requested.

APPROVALS. All work shall be done to the satisfaction of and be approved by the Finance Director, or
his/her representative. All work, except final acceptance, shall be considered accepted by the Town if
the Contractor is not otherwise advised in writing within sixty (60) days after the last item is submitted.

LAWS AND REGULATIONS. The vendor's attention is directed to the fact that all applicable State
laws, municipal ordinances, and the rules and regulations of all having jurisdiction over services
performed for the project shall apply to the contract throughout, and they will be deemed to be included
in the contract the same as though herein written out in full

NON-EXCLUSIVENESS OF CONTRACT. It is not agreed that the Contractor shall have the exclusive
right, during the term of this contract and all renewals thereof, to provide the product(s) and/or services
as described herein.

SIGNATURE. Bidders/Proposers are required to sign offer in the Offer Section of the solicitations.
Bidders/Proposers failing to sign offer will be considered non-responsive and their offer will not be
considered. ‘

PUBLIC RECORD. All offers submitted in response to this solicitation and all offer evaluation related
records shall become property of the Town and shall become a matter of public record for review,
subsequent to publication of the proposed award by the Town Clerk’s Office of the agenda for the Town
Council Meeting or award by the appropriate approving authority.

Request for nondisclosure of data such as trade secrets and other proprietary data, must be made known
to the Town in proposals submitted.

The Town will NOT insure confidentiality of any portion of the solicitation documents that are
submitted in the event that a public record request is made.

The Town will provide 48 hours notice before releasing materials identified by the Offeror/Bidder as
confidential or proprietary in order that the Offeror/Bidder can obtain a court order blocking the release
of the information.

The Town will protect the confidential and proprietary documents it has in its possession and will not
release this information to unauthorized personnel unless ordered to do so by the appropriate authority.

CHANGE ORDERS. Change orders may be written to the contract for addition or deletion of services or
equipment. Change orders will be processed in accordance with Town change order procedures.

CONDUCT. Contractor's employees, officers and subcontractors shall not identify themselves as being

employees of the Town of Clarkdale. Employees shall conduct themselves in such a manner as to avoid
embarrassment to the Town of Clarkdale, and shall be courteous to the public.
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DRIVER'S LICENSE. Employees driving the Contractor's vehicles shall at all times possess and carry a
license issued by the State of Arizona to operate the appropriate vehicle(s) and/or equipment.

ORDERING INSTRUCTIONS. Authorization for purchases under the terms and conditions of this
contract will be made only upon issuance of a purchase document signed by an authorized agent. The
purchase order will specify the items ordered, delivery instructions and any other pertinent information
required. All Town and vendor documents must reference the resultant contract number.

CONTRACT TERMINATION. This contract may be discontinued without default by either party by
providing a written sixty (60) day notice of termination to the other party.

COOPERATIVE USE OF CONTRACT. In addition to the Town of Clarkdale and with approval of the
contracted vendor, this contract may be extended for use by other municipalities, school districts and
government agencies of the State. Any such usage by other entities must be in accordance with the
ordinance, charter and/or procurement rules and regulations of the respective political entity.

AWARD OF CONTRACT CONTINGENT ON SALE AND DELIVERY OF BONDS. As the sole source
for payment of the amounts due under the contract, the Town will sell bonds and deposit the bond funds
in a special fund to be used thereafter to pay progress payments and incidental expenses. To guard
against the possibility that the Town will be unable to sell or deliver the bonds for any reason, the award
of the contract and the performance by the Town of its obligations under the contract is conditioned
upon the actual sale and delivery of the Town's bonds in an amount which is sufficient to produce the
amount required to meet the payments due under the contract. The Town reserves the right to rescind
the award of the contract and terminate the contract, if executed, without incurring expenses or liability
for such termination or rescission if it is unable to provide funding through the sale of its bonds for any
reason. Notwithstanding an award of the contract, the contractor or vendor should not perform any
work or incur any expense pursuant to the contract until such time as the contractor or vendor has
received notice from the Town that bond funds are held by the Town in an amount sufficient to pay the
amounts due under the contract.

IMMIGRATION REFORM AND CONTROL ACT. The contractor shall comply with the Immigration
Reform and Control Act of 1986 (IRCA). Contractor understands and acknowledges the applicability of
the IRCA to contractor. Contractor agrees to comply with the IRCA in performance of any resultant
contract and to permit Town inspection of their personnel records to verify such compliance.
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SPECIAL TERMS AND CONDITIONS
PROFESSIONAL AUDITING SERVICES

Change Orders

The Town, without invalidating the Contract, may order extra work or make changes by alternating, adding
to, or deducting from the work, the Contract sum being adjusted accordingly. All such work shall be executed
under the conditions of the original Contract, except that any claims for extension of time causes thereby shall
be adjusted by at the time of ordering such change. No changes in the work covered in the approved contract
documents shall be made without having prior written consent of the Town, and written acceptance by the
Offeror of the terms and conditions of the change.

Change orders shall be executed in accordance with procedure required by the Town and no work involving
the change shall be done by the Contractor until a copy of the approved change order has been received by
him. Verbal change orders may be authorized by the Town only where loss of life or property appears
imminent. Such changes shall further be reduced to writing within ten (10) days of the verbal order being

given.

Non-Compliance

Acceptance of the work of this Offeror upon completion of the project shall not preclude the Town from
requiring strict compliance with the contract Documents -- that this Offeror complete or correct upon
discovery any faulty, mcomplete or incorrect work not discovered at the time of acceptance.

Claims
Payment of any claim shall not preclude the Owner from making claim for adjustment on any item found not
to have been in accordance with general condition and specifications.

Term of Contract

The contract shall be for a period of One (1) year from date of Notice to Proceed. The Town of Clarkdale has
the option to renew the contract for four additional one-year periods if mutually agreeable. If the contract is
renewed, the total length of the contract shall not exceed five (5) years from the original date of award
contract. Any of the one-year contracts may be extended by thirty-one (31) days. If the Town intends to renew
the contract, the Contractor will be given sixty (60) days advance notice of the mtention to renew. The
Contractor will be provided and updated audit schedule for each year the Town exercises a renewal option.

Assignment
This contract shall not be assignable except at the written consent of the parties hereto; and it shall extend to
and be binding upon the heirs, executors, administrators, successors, and assignees of the parties hereto.

Insurance
The Contractor agrees to:

(1)  Obtain insurance coverage of the types and amount required in this section and keep such
insurance coverage in force throughout the life of the contract. The Contractor will provide
satisfactory certificates of the required coverage to the Management Services Department - Risk
Management Division before beginning work. All policies will contain an endorsement providing
that written notice be given to the Town at least thirty (30) calendar days prior to termination,
cancellation, or reduction in coverage in any policy. Insurance policies shall remain in force until
all work has been completed and the project has been accepted by the Town of Clarkdale. If a
policy does expire during the life of the contract, a renewal certificate of the required coverage
must be sent to the Town of Clarkdale not less than five (5) days prior to expiration date. Proof
of insurance shall be provided by means of a Certificate of Insurance. The Certificate shall
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identify the policies in effect on behalf of the Contractor, their policy period(s), and limits of
liability. Each certificate shall include the job site and project number. Coverage shown on the
Certificate of Insurance must coincide with the requirements in the text of the contract
documents.

Information required to be on the certificate of insurance may be typed on the reverse of the
insurance certificates and countersigned by an authorized representative of the insurance
company.

Without limiting any obligations or liabilities of Contractor, Contractor shall purchase and
maintain at its own expense insurance policies approved by the State of Arizona (admitted
insurer) with an AM Best, Inc. rating of B++6 or above, or by an equivalent qualified unlicensed
insurer approved by the State of Arizona (non-admitted insurer) with policies and forms
satisfactory to Town of Clarkdale. Failure to maintain insurance as specified may result in
termination of the contract at the Town of Clarkdale’s option. In addition, the Town of Clarkdale
will be included as an additional insured except for Workers Compensation and Professional
Liability. The Contractor's General, Automobile, and Excess Liability insurance policies are
primary over any insurance available to the Town and as to any claims resulting from the
contract, it being the intention of the parties that the insurance policies so effected shall protect
both parties and be primary coverage for any and all losses covered by the described insurance.

"The Contractor agrees to indemnify, defend, and save harmless the Town of Clarkdale, its
Mayor and Council, appointed boards and commissions, officials, officers, enéployees,
individually and collectively; from all losses, claims, suits, actions, payments and judgments,
demands, expenses, attorney's fees, defense costs, or actions of any ﬁ)dnd and nature resulting
from personal injury to alnr-{l person, including employees of the Contractor or of any
Subcontractor employed by the Contractor (including bodily injury and deathg or damages to
any property, arising or alleged to have arisen out of the negligent performance of the Contractor
for the work to be Ela.erformed hereunder, except any such injury or damages arising out of the sole
negligence of the Town, its officers, agents or e(lﬁ)loyees. IT IS THE INTENTION OF THE
PARTIES to this contract that the Town of Clarkdale, its Mayor and Council, appointed boards
and commissions, officials, officers, employees, individuall ang collectively, are to%e indemnified
against their own negligence unless and except their negligence is found to be the sole cause of
the injury to persons or damages to pl;cv)ﬁlerty. The amount and type of insurance coverage
requirements set forth in the contract will in no way be construed as limiting the scope of
indemnity in this paragraph.’

If any of the insurance policies are not renewed prior to expiration, payments to the Contractor
will be withheld until these requirements have been met, or at the option of the Town, the Town
may pay the Renewal Premium and withhold such payments from any monies due the
Contractor.

All certificates of insurance shall be approved by the Town of Clarkdale Finance Director or
his/her designee prior to the inception of any work.

Failure of the Contractor to take out and/or maintain or the taking out and/or maintenance of
any required insurance, shall not relieve the Contractor from any liability under the contract, nor
shall the insurance requirements be construed to conflict with or otherwise limit the obligations
of the Contractor concerning indemnification.

In the event that claims in excess of the insured amounts provided herein, are filed by reason of

any operations under the contract, the amount of excess of such claims, or any portion thereof,
may be withheld from payment due or to become due the Contractor until such time as the
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Contractor shall furnish such additional security covering such claims as may be determined by
the Town of Clarkdale.

The Contractor shall purchase from and maintain insurance in 2 company or companies lawfully
authorized to do business in Arizona. Such insurance shall protect the Contractor from claims
set forth below which may arise out of or result from the Contractor's operations under the
Contract and for which the Contractor may be legally liable, whether such operations be by the
Contractor or by a Subcontractor or by anyone directly or indirectly employed by any of them, or
by anyone for whose acts any of them may be liable. Coverage under the policy will be at least as
broad as Insurance Services Office, Inc., policy form CG00011093 or equivalent thereof, including
but not limited to severability of interest and waiver of subrogation clauses.

(a) Claims under workers' compensation, disability benefit and other similar employee benefit
acts which are applicable.to the Work to be performed, ,

(b) Claims for damages because of bodily injury, occupational sickness or disease, or death of the
Contractor's employees; :

(c) Claims for damages because of bodily injury, sickness or disease, or death of any person other
than the Contractor's employees;

(d) Claims for damages insured by usual personal injury liability coverage;

(e) Claims for damages, other than to Work itself, because of injury to or destruction of tangible
property, including loss of use resulting therefrom;

(f) Claims for damages because of bodily injury, death of a person or property damage arising out
of ownership, maintenance or use of a motor vehicle; Coverage will be at least as broad as
Insurance Service Office, Inc., coverage Code “I" “any auto” policy form CA00011293 or equivalent
thereof. Such insurance shall include coverage for loading and off loading hazards.

If any hazardous material, as defined by any local, state or federal authorities are to be
transported, MCS 90 endorsement shall be included;

(g) Claims for bodily injury or property damage arising out of completed operations;

(h) Claims involving contractual liability insurance applicable to the Contractor's obligations
under the Indemnification Agreement;

(i) Claims for injury or damages in connection with one’s professional services;
(j) Claims involving construction projects while they are in progress.

The Commercial General Liability insurance required by Subparagraph 8 shall be written for not
less than $2,000,000 dollars limits of liability or 10% of the contract cost, whichever coverage is
greater. For the purposes of General Liability Coverage, any combination between general and
excess liability alone amounting to a minimum of $2,000,000, or 10% of the contract cost per
occurrence and an aggregate of $4,000,000 in coverage will be acceptable. Coverage's, whether
written on an occurrence or claims-made basis, shall be maintained without interruption from
date of commencement of the Work until date of final payment and termination of any coverage
required to be maintained after final payment.
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Workers' Compensation:

The Contractor shall carry Workers' Compensation insurance to cover obligations imposed by federal
and state statutes having jurisdiction of Contractor's employees engaged in the performance of the work
or services; and, Employer's Liability insurance of not less than $1,000,000 for each accident, $1,000,000
disease for each employee, and $1,000,000 disease policy limit.

In case any work is subcontracted, the Contractor will require the Subcontractor to provide Workers'
Compensation and Employer's Liability to at least the same extent as required of the Contractor.

Automobile Liability: The Contractor shall maintain Commercial/Business Automobile Liability
insurance with a combined single limit for bodily injury and property damage of not less than $2,000,000
each occurrence on Contractor's owned, hired, and non-owned vehicles assigned to or used in the
performance of the Contractor's work or services under this Contract. Coverage will be at least as broad
as Insurance Services Office, Inc. coverage code “I” “any auto” policy form CA00011293 or equivalent
thereof. If any hazardous material, as defined by any local, state or federal authority, is either the subject
of, or transported during, the performance of this contract, an MCS 90 endorsement is required
providing $5,000,000 per occurrence limits of liability for bodily injury and property damage.

(10)  Professional Liability: Contractor shall maintain Professional Liability insurance covering errors
and omissions arising out of the work or services performed by contractor, or anyone employed
by contractor, or anyone for whose acts, mistakes, errors and omissions contractor is legally
liable, which a liability insurance limit of $1,000,000 each claim and $1,000,000 all claims. In the
event the Professional Liability insurance policy is written on a “claims made” basis, coverage
shall extend for three (3) years past completion and acceptance of the work or services, and
contractor shall be required to submit Certificates of Insurance evidencing proper coverage is in
effect as required above.

(1)  Certificates of insurance acceptable to the Town of Clarkale shall be filed with the Town of Clarkdale prior to
commencement of the Work. These certificates and the insurance policies required by Paragraph 8 and 9 shall
contain a provision that coverage afforded under the policies will not be canceled or allowed to expire until at least
30 days’ prior written notice has been given to the Town. If any of the foregoing insurance coverage's are required
to remain in force after final payment and are reasonably available, an additional certificate evidencing
continuation of such coverage shall be submitted with the final Application for Payment. Information concerning
reduction of coverage on account of revised limits or claims paid under the General Aggregate, or both, shall be
furnished by the Contractor with reasonable promptness in accordance with the Contractor’s information and
belief. Town reserves the right to request and to receive, within 10 working days, certified copies of any of the
required insurance policies and/or endorsements. Town shall not be obligated, however, to review same or to
advise Contractor of any deficiencies in such policies and endorsements, and such receipt shall not relieve
Contractor from, or deemed a waiver of Town’s right to insist on, strict fulfillment of Contractor’s obligation
under the agreement.

(12)  Additional Insured: All insurance coverage and self-insured retention or deductible portions,
except Workers Compensation insurance and Professional Liability insurance if applicable, shall
name to the fullest extent permitted by Law for claims arising out of the performance of the
contract, Town of Clarkdale, its agents, representatives, officers, directors, officials and
employees as Additional Insured.
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The Commercial General Liability additional insured endorsement shall be as broad as the
Insurance Services, Inc.’s (ISO) Additional Insured, Form B, CG 20101001, and shall include
coverage for Contractor’s operations and products, and completed operations.

(13)  Any and all deductibles or self-insured retentions in the insurance policies purchased by the

Contractor shall be assumed by and be for the account of, and at the sole risk of the Contractor.

The amounts of any self-insured retentions should be noted on the Certificate of Insurance. Self-

insured retentions in excess of $10,000 will be accepted only with permission of the Finance

Director or his/her designee.

Cancellation/Termination
A The Town reserves the right to cancel the whole or any part of this contract due to failure of the

Contractor to carry out any term, promise, or condition of the contract. The Town will issue a written

ten (10) day notice of default to the Contractor for acting or failing to act including, but not limited to,

in any of the following situations:

()  In the opinion of the Town, the Contractor provides material that does not meet the
requirements of the contract;

(2)  In the opinion of the Town, the Contractor fails to perform adequately the services required in
the contract;

(3) In the opinion of the Town, the Contractor attempts to impose on the Town material,
products, service, or workmanship which is of an unacceptable quality;

(4)  The Contractor fails to complete the required work or furnish the required materials within
the time stipulated in the contract;

(5)  In the opinion of the Town, the Contractor fails to make progress in the performance of the
requirements of the contract and/or gives the Town a positive indication that the Contractor
will not or cannot perform to the requirements of the contract;

(6)  If the Contractor fails to provide adequate insurance coverage.

(7)  Haveaconflict of interest.

(8)  Violates federal, state or local laws and regulations.

B. Upon receipt of a termination notice, the Contractor shall

()  Promptly discontinue all services affected (unless the notice directs otherwise); and

(2)  Deliver or otherwise make available to the Town all data, drawings, specifications, reports,
estimates, summaries, and such other information and materials as may have been
accumulated by the Contractor in performing the contract, whether completed or in progress.

C. If termination for convenience is effected by the Town, an equitable adjustment shall include a

reasonable profit for services or other work performed. An equitable adjustment for any termination
shall provide for payment to the Contractor for services rendered and expenses incurred prior to the
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termination, in addition to termination settlement costs reasonably incurred by the Contractor
relating to commitments which had become firm prior to the termination.

D. Upon termination pursuant to the above Paragraph, the Town may take over the work and prosecute
the same to completion by agreement with another party or otherwise.

E. If, after termination for failure of the Contractor to fulfill contractual obligation, it is determined that
the Contractor had not so failed, the termination shall be deemed to have been effected for the
convenience of the Town. In such event, adjustment of the price provided for in the contract shall be
made as provided above.

E. The rights and remedies of the Town and the Contractor provided in this clause are in addition to any
other rights and remedies provided by law or under the contract.

Remedies '

The Town may resort to any single or combination of the following remedies in addition to any other remedies

provided by law:

A Cancel any contract for any of the above stated reasons.

B. Reserve all rights or claims to damage for breach of any
covenants of the contract.

C.  Perform any test or analysis on materials as to whether they conform in all respects to the
specifications of the contract. If the results indicate non-compliance with the specifications, any
actual expense of testing will be borne by the Contractor.

D. In case of default, the Town reserves the right to purchase in the open market, or to complete the
required work, at the expense of the Contractor. The Town may recover any actual excess costs by:

(1)  Deduction from an unpaid balance.
(2)  Collection against the surety and/or performance bond, or:
(3)  Any combination of the aforementioned remedies or any other remedies as provided by law.

Contract Documents
The order of precedence in contract documents is as follows:

Memorandum of Agreement
Addenda to Request for Proposal
Town's Request for Proposal
Contractor's Proposal

Terms and Payment

Payment under the contract will be made in the manner provided by the law and agreed upon between the
Town and Consultant. Invoices shall be prepared and submitted in accordance with the instructions provided
on the purchase order. Invoices shall contain the following information:

Purchase order number, description of services, report or project and extended
totals.

33



1L

14.

Progress payments will be made on the basis of hours of work completed during the course of the engagement
and out-of-pocket expenses incurred in accordance with the firm's Proposal Price. Interim billing shall covera
period of not less than 2 calendar month. Final payment will be made after delivery of the firm’s final reports.

Disputes
In cases of disputes as to whether or not an item or service quoted or delivered meets specifications, any

dispute concerning a claim or controversy arising under this contract, which is not disposed of by the
parties, shall be settled by the Town Council and judgment upon the award or decision rendered by the
Town Council may be entered in the appropriate Arizona court system. Every effort will be made by
both parties to settle disputes at the project manager level before it is presented to the Town Council

Clarification Procedures. The Town shall have a maximum of fifteen (15) calendar days from the receipt
of written correspondence from the Contractor in which to respond in writing to the clarification,
proposed solution or any other situation requiring a written response from the Town. If the Town
believes the contents of such correspondence do not conform to the requirements of this agreement or
otherwise disagrees with such correspondence, it shall so notify Contractor in writing within the above
stated fifteen (15) days, the content of the correspondence shall be deemed accepted. The Contractor
adheres to the same procedures when it receives written correspondence from the Town.

Contract Administration

This contract shall be jointly administered by an authorized representative of the Administration Department
and the Finance Department. All disputes and/or questions regarding this contract shall be referred to an
administrator for resolution.

Key Personnel

It is essential that the Contractor provide adequate experienced personnel, capable of and devoted to the
successful accomplishment of work to be performed under this contract. The Contractor must agree to
assign specific individuals to the key positions.

A The Contractor agrees that, once assigned to work under this contract, key personnel shall not be
removed or replaced without written notice to the Town and approval by the Town. Any replacements must
meet yellow book CPE requirements.

B. If key personnel are not available for work under this contract for a continuous period exceeding 30
calendar days, or are expected to devote substantially less effort to the work than initially anticipated, the
Contractor shall immediately notify the Town, and shall, subject to the concurrence of the Town, replace each
person with personnel of substantially equal ability and qualifications.

C.  The Contractor agrees to provide evidence that key personnel comply with Yellow Book CPE
requirements on an annual basis prior to performing any services.

Payment
Progress payments will be made on the basis of hours of work completed during the course of the engagement

and out-of-pocket expenses incurred in accordance with the firm’s Proposal Price. Interim billing shall cover a
period of not less than a calendar month. Final payment will be made after delivery of the firm’s final reports.
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PROPOSER'S OFFER
PROFESSIONAL AUDITING SERVICES

SUBMITTALS

A

In order to be considered, Proposer must complete and submit their proposal to the Town of
Clarkdale, Finance Director, 890 Main Street, Clarkdale, Arizona 86324, by no later than the opening
date and time stated. Please identify as a sealed proposal in accordance with the Request for
Proposals.

B. The Town will not be responsible for any Proposer’s errors or omissions.

C.  This offer shall be irrevocable for a period of ninety (90) days from the proposal opening date.

D.  Itis the responsibility of the awarded contractor(s) to ensure that invoices submitted to the Town
reflect the contracts payment terms.

CERTIFICATIONS

A Proposer certifies it is a: Proprietorship _; Partnership _; Corporation __; Municipality __ .

B. Arizona Sales/Use Tax No.

C. Contractor’s License No.

D.  Townof Clarkdale Sales Tax No.

E EIN or Social Security No.

F. Proposer acknowledges receipt of the following Addendum (s):

Addenda No. Date

G.  Proposer certifies that he has read, understands, and will fully and faithfully comply with this Request
for Proposal, its attachments and any referenced documents.

PROPOSER'S OFFER

Respond to the information outlined in this solicitation and provide the original plus three (3) copies of your

proposal

PRICING

Provide your cost proposal in Appendix A per the specifications outlined in the RFP.

PROPOSER'S SIGNATURE

Proposers are required to sign below. Proposer’s failing to sign proposal will be considered non-responsive and
then will not be considered.

AUTHORIZED SIGNATURE

PRINTED NAME AND TITLE

TELEPHONE
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FAXNUMBER
NAME OF FIRM

ADDRESS OF FIRM
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Vendor's Name

DEVIATIONS FROM SPECIFICATIONS
Please list all deviations from the Request for Proposal requirements in space provided below.

ITEM NO.
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AFFIDAVIT BY VENDOR

CERTIFYING THAT THERE WAS
NO COLLUSION IN RESPONSE
TO SOLICITATION
STATE OF ARIZONA )
CITY OF )
(Name of Individual)

BEING DULY SWORN, DEPOSES AND SAYS:

That heis

(Title)

of

(Name of Business)
That Pursuant to Section 34-253 of the Arizona Revised Statutes, he certifies as follows:

That neither he nor anyone associated with said

(Name of Business)
has directly, or indirectly, entered into any agreement, participated in any collusion or otherwise

taken any action in restraint of free competitive bidding in connection with this project.

(Name)
(Title)
(Name of Business)
Subscribed and sworn to before me this day of 20
My commission Expires:
(Notary Public)
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Memorandum of Agreement
Town of Clarkdale
Clarkdale, Arizona

SUBJECT MATTER: PROFESSIONAL AUDITING SERVIES
OPENING DATE & TIME: June5,2008

This contract made and entered into by and between the Town of Clarkdale, Arizona, a municipal corporation, hereinafter called
the “Town',and “ ,” hereinafter called the “Contractor.’

WITNESSETH:

THAT WHEREAS, the Mayor and Town Council/Town Manager of the Town are authorized and empowered by the provisions of
the Town Charter to execute contracts for professional services.

NOW THEREFORE, for and in consideration of the mutual covenants and conditions hereinafter contained, it is agreed by and
between the Town and the Contractor, as follows:

SECTION I - CONTRACT DOCUMENTS

The contract is comprised of the following; Request for Proposal, Advertisement, Special Terms & Conditions, Instructions to
Vendors, Standard Terms & Conditions, Proposal Information, Vendor's Offer, Deviations from Specifications, No Collusion
Affidavit, Amendment, if any, and proposal as accepted by the Mayor and Council or Town Manager, and Certification of
Insurance, are by this reference made a part of this contract to the same extent as if set forth herein in full.

SECTION I GENERAL TERMS AND CONDITIONS

A This Agreement sets forth the terms and conditions under which the Contractor shall provide professionally qualified
personnel to perform professional services under the Town's direction.

B. This Agreement shall commence when Contractor is notified to proceed with agreed services.

SECTION III - CHANGES
The Town and the Contractor have agreed to the following changes:

SECTION IV - LIABILITY
To the fullest extent permitted by law, the Contractor shall defend, indemnify and hold harmless the Town of
Clarkdale, its agents, representatives, officers, directors, officials and employees from and against all claims,
damages, losses and expenses (including but not limited to attorney fees, court costs, and the cost of appellate
proceedings) relating to, arising out of, or alleged to have resulted from the acts, errors, mistakes, omissions, work
or services of the Contractor, its employees, agents, or any tier of subcontractors in the performance of this
Contract. Contractor's duty to defend, hold harmless and indemnify the Town of Clarkdale, its agents,
representatives, officers, directors, officials and employees shall arise in connection with any claim, damage, loss or
expense that is attributable to bodily injury, sickness, disease, death, or injury to, impairment, or destruction of
property including loss of use resulting therefrom, caused by any acts, errors, mistakes, omissions, work or services
in the performance of this contract including any employee of the Contractor or any tier of subcontractor or any
other person for whose acts, errors, mistakes, omissions, work or services for which the Contractor may be legally

liable.

SECTION V - TERMINATION

The Town and the Contractor hereby agree to the full performance of the covenants contained herein, except that the Town
reserves the right, at its discretion, to terminate or abandon the service provided for in this contract or abandon any portion of the
project for which services have not been performed by the Contractor.

a. In the event that the Town shall abandon the service or any part of the services herein provided, the Town shall
provide the Contractor a thirty (30) day written notice.

39



b. Upon such termination or abandonment, the Contractor shall deliver to the Town all drawings, notes,
calculations, sketches and other materials entirely or partially completed, together with all unused materials
supplied by the Town.

c. The Contractor shall appraise the work he has completed and submit his appraisal to the Town for evaluation.

IN WITNESS WHEREOF, the parties hereto have hereunto subscribed their names this____ day of 2008,
Town of Clarkdale Contractor:
By
Mayor
Title
Attest:
Town Clerk (SEAL)
Approved as to Form:
ATTEST:

Town Attorney
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APPENDIX A

TOWN OF CLARKDALE
FORMAT FOR SCHEDULES OF PROFESSIONAL
FEES AND EXPENSES TO SUPPORT THE TOTAL
ALL-INCLUSIVE MAXIMUM PRICE
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FY 2010/2011

Description

Number of Hours

Quoted Hourly
Rate ($)

Total (3)

Comprehensive Annual Financial Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)
Total '

FY 2011/2012

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ()

Comprehensive Annual Financial Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

APPENDIX A, continued

Schedule of Professional Fees

FY 2007/2008

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ()

Town Of Clarkdale Municipal Property Corporation

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2008/2009

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Town of Clarkdale Municipal Property Cor

ration, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)
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| Total

FY 2009/2010

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Town of Clarkdale Municipal Property Cor

ration, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2010/2011

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Town of Clarkdale Municipal Property Corj

ration, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2011/2012

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Town of Clarkdale Municipal Property Cor

ration, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

APPENDIX A, continued

Schedule of Professional Fees

FY 2007/2008

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Single Audit Reports

(A-133)

Partners

Managers

Supervisory Staff

Staff
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Other (Specify)

Total

FY 2008/2009

Description

Number of Hours Quoted Hourly
Rate ($)

Total ($)

Single Audit Reports

(A-133), cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2009/2010

Description

Number of Hours Quoted Hourly
Rate ($)

Total ($)

Single Audit Reports

(A-133), cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2010/2011

Description

Number of Hours Quoted Hourly
Rate ($)

Total ($)

Single Audit Reports

(A-133), cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2011/2012

Description

Number of Hours Quoted Hourly
Rate ($)

Total (5)

Single Audit Reports

(A-133), cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total
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APPENDIX A, continued

Schedule of Professional Fees

FY 200

7/2008

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Local Transportation

Assistance Fund Report

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 200

8/2009

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Local Transportation

Assistance Fund Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2009/2010

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Local Transportation

Assistance Fund Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2010/2011

Description

Number of Hours

Quoted Hourly
Rate ($)

Total (3)

Local Transportation

Assistance Fund Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)
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| Total

FY 2011/2012

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Local Transportation

Assistance Fund Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

APPENDIX A, continued

Schedule of Professional Fees

FY 2007/2008

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Annual Expenditure Limitation Report

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 200

8/2009

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Annual Expenditure Limitation Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2009/2010

Description

Number of Hours

Quoted Hourly
Rate ($)

Total ($)

Annual Expenditure Limitation Report, cont.

Partners

Managers
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Supervisory Staff

Staff

Other (Specify)

Total

FY 2010/2011

Description

Number of Hours Quoted Hourly
Rate ($)

Total ($)

Annual Expenditure Limitation Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

FY 2011/2012

Description

Number of Hours Quoted Hourly
Rate ($)

Total ($)

Annual Expenditure Limitation Report, cont.

Partners

Managers

Supervisory Staff

Staff

Other (Specify)

Total

APPENDIX A, continued
Total All-Inclusive Maximum Price

Description

FY FY
2007/08 | 2008/09

FY FY
2009/10 | 2010/11

FY
2011/12

Total
(&)

Comprehensive Annual Financial

Report

Town of Clarkdale Municipal Property

Corporation

Single Audit Reports (A-133)

Local Transportation Assistance Fund

Report

Annual Expenditure Limitation

Report

Total
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CoLBY &
PoweLL, pPLC

1535 W, Harvard Avenue, Suite 101 - Gilbert, Arizona 85233
Tel: (480) 635-3200 - Fax: (480) 635-3201

June 3, 2008

Town of Clarkdale, Arizona
ATTN: Carlton Woodruff
890 Main Street

Clarkdale, AZ 86324

Thank you for the opportunity to submit this audit proposal to the Town of Clarkdale, Arizona.
This letter describes the professional services Colby & Powell, PLC offers to meet the
requirements of your request for proposal.

We propose to conduct audits of the financial statements of the Town of Clarkdale, Arizona for
the year ended June 30, 2008, 2009, 2010, 2011, and 2012, This offer is to perform financial and
compliance audits in accordance with generally accepted auditing standards; the standards for
financial audits contained in Government Auditing Standards, issued by the Comptroller General
of the United States, reporting under GASB 34; and the Single Audit Act Amendments of 1996
and the provisions of the U.S. Office of Management and Budget (OMB) Circular A-133, Audits
of States, Local Governments, and Nonprofit Organizations.

The Firm’s experience and commitment to continuing education and personal service uniquely
qualify us to perform this engagement. Our experience in the field of auditing includes almost
thirty years of audits of local governments throughout the State of Arizona. We employ a
structured continuing professional education training program in the firm to keep ourselves
informed of current changes in auditing and accounting requirements. The quality of our andit
services is evidenced by the unqualified opinion on our most recent peer review. We are
qualified to perform these audit services and believe the audits will be a beneficial experience for
your Town.

We are not affiliated in any way, neither past nor present, with the Town of Clarkdale, it’s
governing council, staff, or member agencies. We meet the required independence standards
with respect to the performance of your audit services.

We believe that the accompanying detail proposal adequately responds to your request.
However, should you have any questions concerning this proposal or require additional
information please contact me at the number listed above. You may also contact me by e-mail at

sgraff@colbyco.com.

Sincerely,

Scott J. Graff, CPA
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I. AUDIT TEAM EXPERIENCE

All members of the audit staff have extensive experience providing auditing services to
governmental entities, The managing partner, engagement partner, and audit manager assigned
to the audit of the Town of Clarkdale, Arizona are licensed Arizona cettified public accountants.

In accordance with Government Auditing Standards, and the AICPA, all of the personnel listed
have received at least 80 hours of continuing education every two years of which at least 24
hours of continuing education subjects relate directly to governmental and nonprofit auditing,

Scott T. Powell, CPA (Managing Partner) ‘

Scott attended Eastern Arizona College and is a 1982 graduate of Arizona State University with a
Bachelor of Science degree in accounting. While attending school, he worked with the Arizona
Department of Revenue in the Income Tax Audit Section, and interned as a staff member with
Rosenham and Colby, CPA’s. Scott continued his professional career as a staff accountant with
Rosenhan & Colby, CPA’s and its successor firm, David M. Colby, CPA, during which time he
had significant experience in auditing nonprofit, governmental, and commercial entities. In
January 1989, He joined with David M. Colby (retired) to form Colby & Company, CPA’s; the
predecessor firm to Colby & Powell, PLC :

Scott has andited and provided services to a diversity of clients including local government units,
health and welfare organizations, homeowners associations, and construction contractors. He has
also spent considerable time assisting clients with their tax, accounting, and consulting needs

Scott’s community activities include many years involvement with the Boy Scouts of America.
He has served that organization as a Chartered Organization Representative, Assistant District
Commissioner, Varsity Scout Coach, and currently volunteers as & Venturing Crew Leader.

Scott is a member of the American Institute of Certified Public Accountants (AICPA) and the

Arizona Society of Certified Public Accountants (ASCPA) and has served on the Governmental
Accounting Standards Committee of the Arizona Society of Certified Public Accountants.

Scott Graff, CPA (Engagement Partner)

Scott Graff received his Bachelor of Science degree in accounting from Southern Utah University
in 1998. Since joining the firm he has provided services on numerous sudits of various cities,
towns, clubs, and homeowner associations, as well as for profit and nonprofit organizations. He
has led teams on engagements which have included accounting, tax, and consnlting services. His
primary focus is the performance of audits of nonprofit and governmental entities. Scott has
planned and performed audits and has assisted in writing the financial statements on over 60
different audit engagements consisting of 10 municipalities similar in size to the Town of
Clarkdale, Arizona. These audits commonly receive funding from various grants and contracts
that require the audit to be in accordance with Government Auditing Standards and the
requirements applicable to the Single Audit Act and OMB Circular A-133.
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I.  AupIT TEAM EXPERIENCE - CONTINUED

Scott has spoken professionally to town councils, boards of directors, and finance committees on
various accounting and auditing issues, Through thesé communications he has resolved many
questions and concerns regarding accounting and auditing areas that are common among these
various organizations.

Scott has experience in the consultation with various governments that have had difficulty in
complying with new governmental accounting standards. Scott’s work with these governments
have helped them achieve compliance with the accounting standards necessary for successful
audits. :

Scott is a member of the American Institute of Certified Public Accountants (AICPA), and the
Arizona Society of Certified Public Accountants (ASCPA).

Matt Bingham, CPA (Audit Manager)

Matt Bingham is an accounting graduate of Arizona State University’s W.P. Carey School of
Business. Since joining the firm Matt has performed and assisted with over 50 audit and review
engagements. Matt has an extensive knowledge of the audit and accounting standards and their
application to your audit. ‘

Matt has developed an expertise in the audits of governmental and nonprofit entities and has
concentrated a majority of his continuing education to the planning and performing of these types
of audits as well as the related financial reporting. His experience with our governmental and
nonprofit audits has helped Matt understand and recognize problem areas and suggest ways to
improve those areas for the organization’s benefit.

Many of the audits that Matt has performed have required the use of Government Auditing
Standards and the Single Audit Act under the OMB Circular A-133. Through his involvement
with the auditing of various federal programs, Matt has acquired skills necessary for the testing
of compliance and internal control over compliance.

Prior to joining Colby & Powell, PLC, Matt worked as an accountant for the Town of Guadalupe,
Arizona, Matt’s duties at the Town of Guadalupe provided him with a vast knowledge of the
flow of information through the accounting system, as well as the processes of reconciling
accounts including reimbursable grants and restricted contributions, Matt has a strong
knowledge of various accounting software programs and databases and was instrumental in
writing a billing system for one of the Town’s enterprises. -

Matt is a member of the American Institute of Certified Public Accountants (AICPA), and the
Arizona Society of Certified Public Accountants (ASCPA).
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I  AUpIT TEAM EXPERIENCE - CONTINUED

Mark Hagedom (Senior Auditor)

Mark is an accounting graduate of Brigham Young Umvers1ty-Idaho Mark is currently workmg
on his CPA license in the State of Arizona. Mark has assisted in audits, reviews and
compilations for govemmental and nonprofit organizations and has knowledge of accounting
software programs. Since joining the firm Mark has performed and assisted with over 30 audit
and review engagements. Mark has an extensive knowledge of the audit and accounting
standards which has been essential in assmtmg our clients through their audit and financial

reporting process.

Mark has developed an expertise over internal control systems and has been instrumental in our
firm in assisting in the planning of our audits. Mark has assisted in the testing of controls over
internal controls as 'well as the testing of internal control design and effectiveness. Mark excels
in helping entity personnel understand the objectives of the audit and works well with them to
achieve the objectlves that are outlined in the audit plan.

Mark has worked on various audit engagements that are governmental or nonprofit. Many of
these audits commonly receive funding from various grants and contracts that require the audit to
be in accordance with Governmental Auditing Standards and the requirements applicable to
Single Audit and OMB Circular A-133.

II. FIRM QUALIFICATIONS AND EXPERIENCE

OUR FIRM

The single most important factor in our firm’s success over the past 30 years has been our
commitment to high standards of quality and professionalism. Providing quality service to our
clients is our primary objective, and we have developed review procedures and communications
that ensure the highest standards of performance.

Colby & Powell, PLC’s goal as an audit firm is not only to provide our audit clients with an audit
that will be accepted by all funding sources and regulatory agencies, but to help our clients
improve their accounting system and internal control by offering suggestions during the course of
the audit and reporting these suggestions to management and the governing body

Our firm has undergone its fifth tri-annual peer review required by the American Institute of
Certified Public Accountants. The peer review program is dedicated to ensuring “that
participating firms have quality control systems in place over their accounting and auditing
practices. This program includes a review of our nonprofit clients. We were pleased to receive an
unqualified opinion on our latest peer review.
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II. FIRM QUALIFICATIONS AND EXPERIENCE - CONTINUED

- While the range of services provided by most accounting firms has expanded significantly, audits
continue to be the dominant component of our practice. We reject the idea that an audit is a
commodity. In the course of carrying out an audit, your auditing firm should generate
information and develop insights that will result in improved controls and safeguards leading
ultimately to greater efficiencies and clear, concise, and understandable financial reporting that is
respected by the financial community. Our professionals combine competence with judgment,
maturity, and creativity—all prerequisites for a quality audit.

Our audit will be conducted in accordance with generally accepted auditing standards and will
include tests of your accounting records and other procedures we consider necessaty to express
an unqualified opmlon on the financial statements. .

If, for any reason, we are unable to render an unqualified opinion, we will discuss the reasons .
with you and the alternative report that would be issued.

Our goal will be to perform our audit with as little interruption to your daily work as possible.
One important aspect of our audit will be interviewing management and key office personnel.
We will schedule these at your convenience and, whenever possible, written questionnaires will
be used. :

We will present the financial statements, our audit report, and our letter of recommendations to
the Town Council and answer any questions that the Council might have.

Our firm is an Arizona licensed Certified Public Accounting firm offering accounting, auditing,
taxation, and consulting services. The services provided by Colby & Powell, PLC. are rendered
by thirteen dedicated professionals and support staff. Our Firm is large enough to provide quality
services in order to meet the highest professional standards of quality yet small enough to be
responsive to your needs and provide personalized service. Firm partners associated with the
audit take a hands-on approach including obtammg an in-depth knowledge of your town

govemment.

The professional staff includes three partners, one audit manager, two senior auditors, three staff
auditors, three para-professional accountants, and one secretary-receptionist for a total staff of
thirteen. All audit staff members have accounting degrees, and all key staff members are
certified public accountants. We do not discriminate in employment of any persons based upon
race, color, creed, national origin, sex, age or physical handicap.

During the past 30 years, the firm’s partners have developed a special emphasis in govermnmental
accounting and auditing. Since 1978, the firm or its principals have performed hundreds of audits
for Arizona cities and towns. Performing these audits has required that the firm develop training
programs to keep the partners and staff knowledgeable about current accounting and audit
requirements for governments like yours.
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II. .FIRM QUALIFICATIONS AND EXPERIENCE - CONTINUED

Our firm meets the independence standards under the AICPA Code of Professional Ethics with
respect to the Town of Clarkdale, Arizona.

Our recent audit experience related to your financial audits include the following entities in
Arizona:

. EXPERIENCE -
Town of Pima . Town of Kearny
Town of Miami City of Benson |
Town of Patagonia : Town of Duncan
Town of Quartzsite . Town of Superior
Town of Mammoth Town of Guadalupe
City of Holbrook Town of Thatcher
kEFERENCES

Fern Larson, City Manager
City of Holbrook, Arizona
928-524-6225
(Audit Services Since 2005)

Dan Fields, Town Manager
Town of Quartzsite, Arizona
928-927-4333
(Audit Services Since 2002)

Mark Johnson, Interim Town Manager
Town of Guadalupe, Arizona
480-505-5374
(Audit Services Since 2003)

Gerald Schmidt, Town Manager
Town of Pima, Arizona
928-485-2611
(Audit Services Since 1995)

Alan Baker, Town Manager
Town of Duncan, Arizona
928-359-2791
(Audit Services Since 1999)
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MemBeERS:

" CHap B, AraNsoN .
Kris J, BRAUNBERGER
Dean R. Buroick
Ropertr S. Cox =~ |
Tovb B. FELTNER
BRENT R, HALL
KenNeTH A, HINTON: -

- MorRig J. PEACOCK

- PHiLLIP 8. PEINE  °

Mzy 28,2008 .

- Carlton Woodruff . - .
Finance Director - .~ . R A TR
Town of Clarkdale. =~~~ © - - . . ol
890 Main Street - i .0 . o T
Clarkdale, AZ 86234 " - ~ "~

."'

Maric E. TICHENOR *

- Itis with great pleasure that e present this Sumimary 6f Qualifications anil Firm Profile for fhe Town of . - - -
. Clarkdale, Arizona. Please take time to review the enclosed information in detail, . - . R

' We believe _fhay, in éddiﬁ(;ri to technical servfceg, we ¢an prbi;idé commxtmenr, c.oiicétlfn, ‘attenition and - . S
resources to help you cope with the many challenges of the Town. We are dedicated to providing you with *.- . =

prompt and effective services that are not only responsive to, but anticipate your needs.. . .-

" Weprovide services of the highest quality and value. Oiir assigned auidit teams corisist-of a Partner e
. and/or Manager and Senior staff who are highly trained and have sufficient expertise to meet or'exceed- | -
your highest expectations. I personally manage the work we do, and see that members of our team are . .-
continuously accessible and responsive to yourneeds.. - - C o

We have.in'cluded'é Valuéffopbéiﬁoﬁ'at page2wh1;:h prov1desyou wnthashort list of reasous why'.f . o
" . HintonBurdick is the right fit for the Town of Clarkdale, We have also included a firm profile and selected” .

* You will be onie of our most valued and importatit clients, and-I personally commit fo.you that you will . - .
always receive top quality service at very reasonable fees. HintonBurdick CPAs and Advisors currently ~ = &~
provide services for more than 55 local governiments. Our specialization hi governmental auditinghas ~ .. ., .
allowed us to develop techniques and procedures which are highly efficient and eriable us to provide more .
effective audit services at reasonable rates. . . . .. e

- Our c]xentsﬁ'equenﬂytell us that the character nndpersonality of o staff is oné of ourbiggést . - :
" strengths and they enjoy working with them. Because of our staff and our proactive approach to solving - - -

" MicHAEL K. SPiLkER. -

problems for local governments we have become one of the largest p;QViQers of govemmental audits in the '1: . R

areas we scrve. ’

| MichaclK. Spilker, CPA . . . . i
HintgnBurdickCPAs&Adviso’rg:* R

**'Sr. Grongk'® 63 SouTw' 300 East S1=.100, ST, GeoneE, UT B4770°
Croar City * 337 SoutH Main, STE 230, CEDAR Crry, UT 84720
RichrieLp * 188 Norvs MAIN StReer, RichrizLn, UT 84701 ©

HurRiCANE. ® 48 Sourh 2800 qu'r. STE 250, HurRICANE, UT 8'4787 '
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VALUEPROPOSITION :,7 ,.: "-I", Co

Servnces performed by a lughly tramed experienced govemmental audltmg staff The o)
P mdmduals who work in our audit department specmhze in local government audits S
-+ - and performi. appronmately 55 of these type of audlts all year round not Just as “ﬁller S

work”mtheoff taxseason : . ; - L

Our assngned audlt teams con51st of a Partner and/or Manager and Semor who have

from 8 to 23 years of expenence. We do not assngn a team of Tower level staff who need ':

'tobe ‘tram byyour staff

. more value for the dollar spent.. All of our staff that will work on your engagement - a _‘ '1
) '-:recewe 80 hours’ of audlt and accountmg contmumg educatlon every two years IV

e .The character and personallty of our staff is‘oné of our blggest strengths We always N
. - receive positive feedback from client’s they work- “with. o Lol
. Staff size allows : a331gmnent of resouirces to complete the on-s1te audlt work in the

' shorteet possnble nme to ‘minimize day-to-day djsruptmn -

'We audlt usmg the latest audlt software technology, Wh]Ch has enabled us to keep om'
:.'{ " audit-prices competitive despite the added reporting requirerents of GASB 34.and the PR
. increased audit procedures’ introduced by SAS 99 and the new “Risk Standards” We have Lo
.~.  streamlined these processes to make the burden of the new GASB34 reportmg model SR
T vntually non-emstent for our chents R

......

. Extensive i expenence w1th asslstmg and tralmng local governments w1th their ﬁnancxal e

, -accotmtmg and fiscal respons1b111t1es ‘We hold educational seminars every year. that -~ -
~. . provide training to elected officlals and govemment accountmg staff on accountmg, S
RN mtemal control and compllanoe 1ssues S e \

‘rL .

2 ' Recewe constructtve, practlcal recommendatlons for strengthenmg over-all SR I
' management and mternal controls of the Town." ‘Audit techmques conmstently 1dent1fy . S
L areas of s1gmﬁcant cost savmgs for our cl1ents ’ : : E "

\.' : Staff are tramed and experlenced m performmg smgle audlts

. Expenence in performmg utlllty rate studles, nnpact fee studles and other aualysns ‘

e - EXpenenee w1th ass1stmg local governments obtam the GFOA Certlﬁcate of
S Acluevement for Excellence in financlal Reportlng % :

55



manner £ quality control cets the highest ;ndustry stan HintonBurdick 18 at
active memnber of the American fstitute of Certified public Account ants, Association O

Certified ?i}b\ic Accountants, Governmental: Fmance Officers ASSO.<:'iaﬁ.6r.i,-.and participates ifi the

© " pmerican nsitute Jf Certified Public ccountants’ quality eview program: OUL facilities;

»" equipment; software, and raining are St e-of the-art: A commitment o bei t-e""h-“"k’gf“’"“‘iwu-?’:z B

HmtonB dl(‘k meets the md pendénée ‘féq\'urements of the Amencan Insumte of
mﬁed Public Accountants and Gov ernmarit Auditing Standards as well as the conunumg

P educatlon and external q quality contro\ Teview teqmrements contained in the’ Government ..

oo Auditing 'Standards: Hintoan'dtck isan an equal © pportumty ‘employet, proper rly hcensedt

.+ practice as C® ertified Public A€ coountants i the sates of ATizo? a, Utah, an dNevada, ddoeé hbt ?.j., R

o 'difscr_hnih'ﬁt'g agamst mdwxdual forany 1eason.

"We understand that whﬂe managémex{t 1s 'Arééﬁénéiblei for the success of the company, "

SR mdependent accounting profesmonals provide valuable xesQurc,es'to.-._support management

“efforts.. HintonB nBurdic lcwnmd ers itself “on;call” tWenty-'four'hours a day and well suited to’: |

" handle the changing needs of its growing clientele. | An on-going dedication 10 prqgcﬁye,'quai\i'ty :". ; L

o scrvice has bmlt the pracuce and nmmtamﬁ the growm of Hi_ntonBufdick. T

S 'mERNAL QUALITY CONTROL REVIEW

HmtonButdlck has undergone two external quahty cén&srté;}ie%ﬁs' conductedbytheUtah S -

.Staiz Audxm 1s office ce withinthe 185t six years. Both of the reviews Were conducted af OUE" . Ll

Eis . request, spemﬁ al\ for govemm ental au dits, ant axid resuited in 0O findings of recgtnménglﬁtidﬁg’;;f -

A copy of our in strcoent mdependentpeerrewew report is a:ﬂa'phéd'., .;T.li‘t-\is‘teirié_\ﬁ: al50 2 _4" i

mcluded govemmmtal audlt engagements o

aaaa
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R thorough, professional examination of the records.

‘__‘ AUDIT SERffIéES. - .

07 Becauseitis a common service, ani audit s sometirmes viewed as 4 commodity tobe .+ -
™ .*acquired at.the lowest price. Many entities have leamed by sad experience that this isa .. R
~ dangerous practice.. We believe, and haye demonstrated repeatedly, that the annual audit should : -

. complement and enhance management, in addition to providing the desired assurances ,o'.f a- - s

S We ufilize the latest proceduirés iri our andit tests; as-well as using the latest tééhﬁalogy to.. - N
' reduce costs and errors. We are constantly alert during otir examination, and it is not uncommon. .- e
- for us.to discover situations during the-audit which result in savings.to entities of thousands of : . -

L dollars, often much greater than our fee. In addition to auditing financial results, we look at the .

.. overall perfornianice and operations of the entity. We develop constructive, practical .-

Ny ~_ suggestions for the improvement of internal accounting controls and procedures, as .We!l as ... -

. . for the strengtliening of overall management, and will formaily communicate these ..
: suggestionsi'nainanagement-lett'er.ﬁ. JE

3 —

i Our 8t George, Cedar City, Hurricane; Richfield and Meésquite offices emmploy < -

* . approximately 78 associates, whish inclades numefous professional staff trained: to audit both .

= Clarkdale from our St. Georgé office.which has 9 partners, 6 managers; 6 supervising seniors, 5 '

*: manual and computerized accounting systems. We will sefvice the needs of the Town of -

. HintonBurdick is éuiteintly erigaged or has ecertly prforined ‘audits for more than 55 - -

o .‘governmental clients that we feel provides us with auditing experience for governmental entities =~ -

3 " imaccordarice with the provisions set forth in Generally Accepted Auditing St,éndards;- S T T
- .Government Audifing Standsrds, issued by the Comptroller General of the United States (the': - -~ K
. “Yellow Book”), and OMB Circular A-133 and the Single Audit Act Amendments of 1996; - . N

4T Ve have aséisted St George City, the Ciiy of Williéinis, AZ, and'the City of Somerton, '~

. AZin obtairiing the

B A .

=+ We also have éxperience performing extérnal révieivs for numiérous courés . - - "

s - throvighout Arizona in accordance with the:Atizona Supreme Céurt Minimum Accounting .

. - Standards: We have streamlined this process which has allowed us to perform these services at j".,_." ,
- “much lower rates than our competitors. We have also bezn engaged by the Arizoria Supreme ' .-

S . Court to perform §everql Probation Department Audits throughout tlie State of Arizona. . ... SRR
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GFOA Certificate of Achievement in Financial Reporting for several years." . "": o



